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   MINISTRY EMPLOYMENT APPLICATION

Employment at Mission Hills Church is employment at-will, which means that employment may be terminated with or without cause and with or without notice at any time by the employee or by the church.  Please complete and sign the application.  

	APPLICANT INFORMATION

	Last Name

	First Name

	Middle Initial


	Address                                       City, State, Zip

	How Long?


	Home Number

(       )
	Cell Number

(       )
	Email address:


	
[bookmark: Check1][bookmark: Check2]Previously employed by MHC?  |_|Yes    |_|No
	
If yes, when?
	
[bookmark: Check3][bookmark: Check4]Are you over the age of 18?  |_|Yes    |_|No
	
[bookmark: Check5][bookmark: Check6]If you are under the age of 18, can you furnish a work permit?  |_|Yes    |_|No

	Position Desired:

	Date Available:

	Desired Salary:


	Are you currently employed: 
[bookmark: Check7][bookmark: Check8]|_|Yes   |_|No
	Do you prefer full-time or part-time work?  (If part-time, number of weekly hours you are available to work?)
[bookmark: Check11][bookmark: Check12]|_|Day     |_|Evening  |_|On Call    |_|Weekends  |_|Anytime     

	If applying for part-time position, list days and hours you are available:


	Are you legally able to work for any employer in the United States (if hired, proof of work authorization will be required). 
|_|Yes   |_|No

	Have you ever been convicted of a crime, including felony or misdemeanor, within the past seven years? 
|_|Yes   |_|No

Note: A conviction will not automatically disqualify you from employment.  In answering this question, the following convictions do not require a “yes” response: (1) a marijuana-related misdemeanor conviction that occurred more than two years ago. (2) an offense for which you were referred to, and participated in, a pre or past-trial diversion program. (3) any conviction that has been sealed, expunged or eradicated by order of the court, or (4) any misdemeanor conviction for which probation has been successfully completed or otherwise discharged and case has been dismissed by the court.

	Have you ever been arrested within the last seven years? 
|_|Yes   |_|No

	If yes, state offense, date and location: 



	Have you ever worked in a church or ministry?
|_|Yes   |_|No

	If yes, name and location of church/ministry


	Length of employment



	Are you currently attending MHC?   
|_|Yes   |_|No

	If yes, for how long?


	Are you currently a member of MHC?                    |_|Yes   |_|No



	Are you currently a attending another church?
|_|Yes   |_|No

	If yes, name and address of church


	Are you currently a member of this church?
|_|Yes   |_|No






	EDUCATION AND TRAINING

	Did you graduate from High School?

|_|Yes   |_|No

	If no, did you complete a GED?   

|_|Yes   |_|No



	
Indicate educational grade completed:
Technical/Vocational    |_| 1   |_| 2
	College/Graduate School
|_| 1   |_| 2  |_| 3   |_| 4  |_| 5   |_| 6  or units completed:

	LEVEL

	SCHOOL/INSTITUTION                            CITY/STATE

	DEGREE RECD.

	COURSE OR MAJOR


	
High School

	


	


	



	
Vocational/Tech

	


	


	



	
College/University
	

	

	


	
College/University

	


	


	



	
College/University
	


	

	


	CERTIFICATIONS/LICENSES

	Name of Certification/License
	Certification/License Number
	Issuing State and Date (MM/YY)
	Expiration Date
(MM/YY)



	
	
	
	

	
	
	
	


	EMPLOYMENT HISTORY
Please complete the following sections starting with your most recent employment for the last 7 years.  All sections must be completed even if you are attaching a resume.  

	Company
	Address/City/State

	Name of Supervisor
	Phone Number

	Job Title
	Starting Salary
	Ending Salary

	Responsibilities:

	
From:               To:
	Reason for Leaving:


	Full-Time  |_|Yes   |_|No     
Part-Time   |_|Yes   |_|No   
Hours Worked per week:


	May we contact this employer?
|_|Yes   |_|No
If no, explain why:



	
EMPLOYMENT HISTORY - Continued


	Company

	Address/City/State


	Name of Supervisor

	Phone Number


	Job Title

	Starting Salary

	Ending Salary


	Responsibilities:


	
From:               To:
	Reason for Leaving:


	Full-Time  |_|Yes   |_|No     
Part-Time   |_|Yes   |_|No   
Hours Worked per week:


	May we contact this employer?
|_|Yes   |_|No
If no, explain why:





	Company

	Address/City/State


	Name of Supervisor

	Phone Number

	Job Title
	Starting Salary
	Ending Salary

	Responsibilities:

	
From:               To:
	Reason for Leaving:


	Full-Time  |_|Yes   |_|No     
Part-Time   |_|Yes   |_|No   
Hours Worked per week:


	May we contact this employer?
|_|Yes   |_|No
If no, explain why:






	Company
	Address/City/State

	Name of Supervisor
	Phone Number

	Job Title
	Starting Salary
	Ending Salary

	Responsibilities:

	
From:               To:
	Reason for Leaving:


	Full-Time  |_|Yes   |_|No     
Part-Time   |_|Yes   |_|No   
Hours Worked per week:


	May we contact this employer?
|_|Yes   |_|No
If no, explain why:








	
PROFESSIONAL REFERENCES

Please list 3 previous work supervisors that we may contact to acquire references regarding your work performance.  If you do not have 3 prior supervisors, list co-workers.  If you do not have prior work experience, please list teachers or other professional associates.

	Full Name
	Relationship

	Company or Organization
	Phone


	Email Address:
	Years Known:



	Full Name
	Relationship

	Company or Organization
	Phone


	Email Address:
	Years Known:



	Full Name
	Relationship

	Company or Organization
	Phone


	Email Address:
	Years Known:




	MINISTRY AND CHARACTER REFERENCES

Please list 3 current or previous ministry or professional associates that we may contact.

	Full Name
	Relationship

	Ministry/Organization (if applicable)
	Phone Number

	Email Address
	Years Known












	Ministry and Character References - Continued

	Full Name
	Relationship

	Ministry or Organization
	Phone


	Email Address:
	Years Known:




	Full Name
	Relationship

	Ministry or Organization
	Phone


	Email Address:
	Years Known:



	
MINISTRY GIFTS, SKILLS AND EXPERIENCE


	What do you consider your spiritual gifts and strengths to be?


	What would be your goals for the ministry for which you are being considered?

	Have you ever resigned or been discharged in less than favorable conditions?  |_|Yes   |_|No
If yes, explain why:





	
SPIRITUAL LIFE

It is our desire that all employees feel comfortable within the Christian staff environment and culture that they will find here at MHC.  Due to the unique nature, calling and committments of our church, all employees may be asked to participate in staff devotions, group discussions and prayer times.  At those times, each employee is expected to be able to share with others in our staff family their personal and ongoing journey with Jesus Christ.  In light of these facts, the following information is required as an occupational qualification.


	Have you committed to trust and follow Jesus Christ as your personal Lord and Savior?                       |_|Yes  |_|No  |_| Unsure    

If yes, do you know specifically when you did that (when)?


	Please give a brief statement of your personal relationship with Christ now and how it all began: (Should you need extra space to share your story, please attach a separate piece of paper.)

	If you attend MHC, please indicate which of these classes or groups you have attended or been involved in?
|_| Membership Class  |_| Foundations Class  |_|  Way of the Heart Classes   |_| Life Groups    |_|  Other   
If you checked “Other”, please indicate name of 1-2 ministries or bible studies you attended or have been involved with in the last two years:

	If you do not attend MHC, indicate name of a Pastor at your current church you are attending:
	 Pastor’s Phone Number:

	Please describe any current or previous ministry volunteer service you have been involved in at your current church within the last two years:  









	
Distinct and Unique Attributes

	Mission Hills Church’s Calling of sharing in and being shaped by Christ Our Hope is the work God has chosen to do through our staff members at MHC.  Our hiring and consideration process is designed to obtain not only information on  an individual’s prior work experience and education but also to understand and discern who God is calling to fulfill MHC’s specific calling and commitments.  For MHC to fulfill their calling, we are seeking staff members who are heart-first individuals.  Heart-first  people work and lead by the following six characteristics:


	
Heart-First Characteristics


	
Empathy
	
Safe

	
Good Listener
	
Sturdy

	
Law / Gospel Knowledge
	
Honest



	Describe for us what EMPATHY looks like to you?


	Describe a time when someone showed you empathy and how that affected you?

	What would be the characteristics of a GOOD LISTENER?


	Describe a person who really listened to you and made you feel heard and how that impacted your situation?

	Describe what it looks like to be a SAFE person?

	Describe a time when you shared something with someone that was unsafe and how that impacted you?

	Describe what a STURDY character looks like?

	Describe a time when sturdiness was developed in your character?

	Would you describe what HONESTY looks like in the context of the church?

	What in your experience makes it difficult for people to be HONEST in the church?

	Describe how THE LAW works in your life?

	Describe how THE GOSPEL works in your life?

	Which of these HEART-FIRST characteristics is currently the most challenging for you?

	If selected for the position, how will you cultivate and keep a HEART-FIRST mentality?










	
APPLICANT’S AGREEMENT AND AUTHORIZATION





________	 I certify that the information given by me in this application, and any resume or other supporting materials, is true and correct to the best of my knowledge and contains no relevant omissions of any kind.  I understand that any false or misleading statements or relevant omissions of fact made by me in this Application for Employment, my resume or during the interview or consideration process will disqualify me from employment, or if hired, may result in my termination of employment.

________	I understand that nothing contained in this Application for Employment or interview is intended to constitute an agreement or contract between Mission Hills Church  or Preschool and me for employment or other benefits.  I understand that, if hired, my employment will be at-will, which means that Mission Hills Church and Preschool or the employee can end the employment relationship at any time with or without notice and with or without cause.

________	I authorize the investigation of all matters contained in this Application, including a criminal background check, and hereby authorize Mission Hills Church to thoroughly investigate my references, work record and other matters related by suitability for employment. 

________	In applying for work at Mission Hills Church, my purpose is to cooperate fully with the other workers to advance the calling, commitment and practices of our Lord Jesus Christ through this local church.

________  	I acknowledge having received and read MHC’s Constitution and Statement of Faith.  I hereby affirm my agreement with MHC’s religious beliefs set forth in the Constitution and Bylaws and Statement of Faith (attached to this Application).  If employed by MHC I agree and will adhere to and live my life consistent with MHC’s religious beliefs.  I will also reflect those values in my employment, in my actions and interactions with fellow employees and any person MHC serves, and in the community.  If employment by MHC I also agree that I will refrain from behavior that is inconsistent with, or that reflects negatively on MHC’s religious beliefs.  I understand and agree that violation of these requirements would constitute cause for discipline up to and including termination of employment.



I sincerely affirm that I am trusting solely in the merits of Jesus Christ for my salvation from sin.  In anticipation of working at Mission Hills Church, I willingly covenant with God that by his enabling grace I will endeavor to conduct my life in accordance with the following scriptural principles:

1. I will endeavor to live in a way that consistently honors Jesus Christ, whom I acknowledge as the Lord of my whole life (Ephesians 4:1)

2. I will participate as regularly as possible in the worship and fellowship with this congregation.  (Heb.10:25)

3. I will seek to discover my spiritual gifts and to use them in this church body. (Eph. 4:11-13)

4. I will refrain from propagating any scriptural interpretations that differ from those set forth Church’s Constitution and Statement of Faith.  (1 Cor. 1:10)

5. I will abstain from any practices which violate biblical principals regarding moral behavior.              (1 Cor. 6:9-10)




My acceptance and willingness to adhere to the above scriptural principles is a pledge to the Lord and is 
made with full agreement and joyful anticipation of working together with others to promote Jesus 
Christ and the ministry of Mission Hills Church.  

If my adherence to these scriptural principles is called into question, I agree to submit to my superiors 
and to the Board of Elders, if necessary.  If I remain unwilling to settle the difference on scriptural
grounds, I understand that my employment may result in termination.


____________________________________________	 	__________________________
Signature of Applicant									Date




Mission Hills Church is committed to providing equal opportunities to all employees and applicants without regard to race, color, sex, national origin, age or any other protected status in accordance with all applicable federal laws so long as such as not inconsistent with MHC’s religious beliefs.  This policy shall not be construed as MHC’s waiver of any exemptions permitted to it under the “ministerial exemption” and/or “religious entity exemption” under applicable state and federal laws, including California Fair Employment and Housing Act and Title VII of the Civil Rights Act of 1964.  
C.ty for employment.  I release all parties from all liability for any damages that may result from furnishing information to M
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